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Government of India/ATTAHTHTY Kanhasaiya/FTegTaaT
Ministry of Home Affairs/T2H=Tera PO- Kokta/TT03T 0 FTFHaT
Bureau of Police Research & Development Bhopal (MP)-462022

KIEEERGRIRREIEEILE Wl : FITTEA(TOT0) — 462022

Central Academy for Police Training, Tele- 0755-2706000
ﬁmﬁv&‘ﬁ’g‘qﬁwaq?ratﬁ' Facebook/Twitter@CAPTBHOPAL

NO.48/TRG/OFFLINE/TOT-DTS/-03/CAPT/BPL/2024-25 Date: 17/12/2024

To,
The Director General (All CAPFs)

The Director General of Police (All States/UTs/Organizations)

Sub: Nominations for Residential Course on “Training of Trainers (TOT) — Advanced Soft Skills”
w.e.f :- 24 to 26 February 2025.

Madam/Sir,

The Central Academy for Police Training (CAPT), Bhopal, is conducting an offline Training of
Trainers (TOT) on Advanced Soft Skills course to be held from 24 to 26 February 2025 for
police officers/CAPF.

e Duration of the Course: 3 days

¢ Location: CAPT, Bhopal

e Level of Officers : DySP and equivalent Officers

e Number of Participants: 30

e Last Date for Receipt of Nominations: 14 February 2025

e Deadline for Acceptance/Declination of Nomination: 14 February 2025

Course Background:

The TOT on Instructor Improvement Skills is designed to enhance the competencies of
instructors and trainers, particularly in law enforcement. The course focuses on providing
essential techniques to improve the quality of training delivered by officers.

Objective:

The course aims to refresh and expand the knowledge of officers and enhance their ability to
train others effectively in various law enforcement training settings.

Language: Bilingual (English & Hindi)
Course Description:

This course covers key topics such as Instructional Design, Effective Communication,
Adult Learning Principles, Use of Technology, Assessment& Feedback, Classroom
Management, Presentation Skills, Facilitation Skills, Time Management, Continuous
Improvement, and Handling Challenging Situations. It ensures trainers are equipped to
lead dynamic and impactful training sessions.



Participant Criteria:

¢ Officers of the rank of DySP and equivalent.

e Preference for officers posted in training institutions, with at least 2 years of active
service.

e Officers outside training institutions may also be nominated.

¢ Nominations are invited for 02 officers from each State Police and CAPF.

Dress Code:

¢ For gentle men: Full-sleeved shirt, tie, trousers, and formal shoes.
e For ladies: Saree, Salwar Kameez, or Business Suit.
Participants should adhere to the formal dress code.

Contact Details:

Kindly send the email/ mobile details of nominated officers to: adindoor-
capt@bprd.nic.in. For assistance, contact:

e Sh. B. K. Sharma, Asst. Director: 7889568688

¢ Ms Apoorva Choure, Training Officer: 9329066835

e CAPT Control Room: 0755-2706000

Your’s Faithfully

Y

B. K Sharma Asst.
Director (Trg)
CAPT Bhopal



Government of India/ATTTHTHTY Kanhasaiya/FTgTaaT

Ministry of Home Affairs/{[&H=Td PO- Kokta/FT03T 0 FTFHaT
Bureau of Police Research & Development Bhopal (MP)-462022

REEERGPIEREI EEALE W] : FITTEA(TOT0) — 462022

Central Academy for Police Training, Tele- 0755-2706000
W@ﬁwﬁg{wﬁ Facebook/Twitter@CAPTBHOPAL

NO.48/TRG/OFFLINE/TOT-DTS/-03/CAPT/BPL/2024-25 Date: 17/12/2024

To,
The Director General (All CAPFs)

The Director General of Police (All States/UTs/Organizations)

Sub: Nominations for Residential Course on “Training of Trainers (TOT) — Soft Skills” w.e.f :- 03 to
07 March 2025.

Madam/Sir,

The Central Academy for Police Training (CAPT), Bhopal, is conducting an offline Training of
Trainers (TOT) on Seoft Skills course to be held from 03 to 07 March 2025 for police
officers/CAPF.

e Duration of the Course: 5 days
e Location: CAPT, Bhopal
¢ Level of Officers : DySP and equivalent Officers

e Number of Participants: 30
e Last Date for Receipt of Nominations: 21 February 2025

e Deadline for Acceptance/Declination of Nomination: 21 February 2025

Course Background:

The TOT on Instructor Improvement Skills is designed to enhance the competencies of
instructors and trainers, particularly in law enforcement. The course focuses on providing
essential techniques to improve the quality of training delivered by officers.

Objective:

The course aims to refresh and expand the knowledge of officers and enhance their ability to
train others effectively in various law enforcement training settings.

Language: Bilingual (English & Hindi)
Course Description:

This course covers key topics such as Instructional Design, Effective Communication,
Adult Learning Principles, Use of Technology, Assessment& Feedback, Classroom
Management, Presentation Skills, Facilitation Skills, Time Management, Continuous
Improvement, and Handling Challenging Situations. It ensures trainers are equipped to
lead dynamic and impactful training sessions.




Participant Criteria:

e Officers of the rank of DySP and equivalent.

e Preference for officers posted in training institutions, with at least 2 years of active
service.

e Officers outside training institutions may also be nominated.

e Nominations are invited for 02 officers from each State Police and CAPF.

Dress Code:

e For gentle men: Full-sleeved shirt, tie, trousers, and formal shoes.
¢ For ladies: Saree, Salwar Kameez, or Business Suit.
Participants should adhere to the formal dress code.

Contact Details:

Kindly send the email/ mobile details of nominated officers to: adindoor-
capt@bprd.nic.in. For assistance, contact:

¢ Sh. B. K. Sharma, Asst. Director: 7889568688

e Ms Apoorva Choure, Training Officer: 9329066835

e CAPT Control Room: 0755-2706000

Your’s Faithfully

B. K Sharma Asst.
Director (Trg)
CAPT Bhopal



Government of India/ATTAHIHRT? Kanhasaiya/FT=gTaaT
Ministry of Home Affairs/ZH=TT PO- Kokta/FT03T 0 F&HaT
Bureau of Police Research & Development Bhopal (MP)-462022

KEEERGPIELC IEEILE : FIATA(TOT0) — 462022

Central Academy for Police Training, Tele- 0755-2706000
mﬁwﬁ Facebook/Twitter@CAPTBHOPAL

NO.48/TRG/OFFLINE/TOT-DTS/-03/CAPT/BPL/2024-25 Date: 17/12/2024

To,
The Director General (All CAPFs)

The Director General of Police (All States/UTs/Organizations)

Sub: Nominations for Residential Course on “Training of Trainers (TOT) — Advanced Soft Skills”
w.e.f :- 17 to 19 March 2025.

Madam/Sir,

The Central Academy for Police Training (CAPT), Bhopal, is conducting an offline Training of
Trainers (TOT) on Advanced Soft Skills course to be held from 17 to 19 March 2025 for police
officers/CAPF.

e Duration of the Course: 3 days

e Location: CAPT, Bhopal

e Level of Officers : DySP and equivalent Officers

¢ Number of Participants: 30

e Last Date for Receipt of Nominations: 10 March 2025

e Deadline for Acceptance/Declination of Nomination: 10 March 2025

Course Background:

The TOT on Instructor Improvement Skills is designed to enhance the competencies of
instructors and trainers, particularly in law enforcement. The course focuses on providing
essential techniques to improve the quality of training delivered by officers.

Objective:

The course aims to refresh and expand the knowledge of officers and enhance their ability to
train others effectively in various law enforcement training settings.

Language: Bilingual (English & Hindi)
Course Description:

This course covers key topics such as Instructional Design, Effective Communication,
Adult Learning Principles, Use of Technology, Assessment& Feedback, Classroom
Management, Presentation Skills, Facilitation Skills, Time Management, Continuous
Improvement, and Handling Challenging Situations. It ensures trainers are equipped to
lead dynamic and impactful training sessions.



nl

1
R

¥ Bt 402, 261

Participant Criteria-

e Officers of the rank of DySP and equivalent.

e Preference for officers posted in training institutions, with at least 2 years of active
service.

e Officers outside training institutions may also be nominated.

o Nominations are invited for 02 officers from each State Police and CAPF.

Dress Code:

¢ For gentle men: Full-sleeved shirt, tie, trousers, and formal shoes.
¢ For ladies: Saree, Salwar Kameez, or Business Suit.
Participants should adhere to the formal dress code.

Contact Details:

Kindly send the email/ mobile details of nominated officers to: adindoor-
capt@bprd.nic.in. For assistance, contact:

e Sh. B. K. Sharma, Asst. Director: 7889568688 =

e Ms Apoorva Choure, Training Officer: 9329066835

e CAPT Control Room: 0755-2706000
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Your’s Faithfully
B. K Sharma Asst.
Director (Trg)
CAPT Bhopal



